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FOREX MANAGEMENT

wequire wkilla in fores im e gement
vapply the above knowledge to managing finsnces of an

Modube - 1

The forcign exchange market, siruciure amd organieion= mechanion of oarrency ol g
= Iypes of mnsactions and setilement dates < eschunge mite quotations and arbitrge -
arbitmage with and without tramaction costs - swaps und deposit markels - optin
hwn:s -Imm swaps and swap positions - Interest rate parity theory.

Module - 2 :

Currency and mierest rate futures, luture contracts, markets and irad ing process, future
prces spot and forward, hedging and speeulation with currency futures - intorest mie
futures - foreign currency options — oplion pricing models - bedging with currency
oplions — fuhires oplions - inpGvalions.

Modale =3 2
Exchange rate determination and forecasting - Setting the equilibrium spot exchange rate
— theories of exchange mic determination — eachange e forecasting,

Module - 4

Forcign exchange nsk management — hedging. speculstion and management of’
transaction exposure — using forward markets for hedging - hedging with money markes,
sutrency ophions and currency futures — lnterna] hedging strategies — speculition in
foreign exchunge and money markets.

Module -5 :

Munegement of interest mte exposune — nature and measurement - forward rite
agreemnents { FRA's immqﬂhmrnmﬂmﬂnﬂhmmpmdﬂmn-
aptions on interest fte futuses, sofie recent innovations ~ financial swaps. 7
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Midulg - |1
Regislatary polictes influgmcing hoak operuian = in overview (sl cormriiiies,

prudlenibal norms, FEM A-Honker s canipluince b

Module- 2
Resonve Mubilisstion or Liskility Minageimenl = Depidits = typer, clisification and
prc, mmgement of reserves; moragemenl of NR1 finds

Madube -
Apact Munngemenl — rredil masapEnenl — oviginatlon, appraisal, weoctbon,

domusenial wa,; debursement, cedil [ruli.::..'. credid |1-‘|r||1 |1'i|1ur [ﬂ"ming nF:rl,-.dh; lmvenimeni
Wlinnpemert; Cnak wnd T redory Mbnogomeni,

Maduly - 4
Monttonng snd Fellowsap IRAC Morems (e, Ingoms repognition snd Agset
Cleszifimtson norms | Mon-pesforming Assets, Sovurilisation A1,

Miitmbe - 5;
Mirancing imports and exports - reign camemy dealing and foreigmexslsmge markts:
Sfonitring il Toreips tradle tripsacticns — EX1M Fn[i:}'_

|'-'|1:|.|.'|L:I11|!5. P.::.mr.:rt H'lp-:l-;-mr:. et lement Sywiem, Business and Profit Fll.l:l.l:l]ﬂﬂ.
BOOES RECOMMENDIELR

. lidia®s Bapkieg ond Fimncial sectoe inshe Mew Millenmiam = VYalume T8& 11,
2. HalpShenmugam, Crailg Tirton, Ceorgs Hempel, Hank Mapageme i,

L. how to bomow from Hanking aml Fmangisl Instindemns, Tahlil Publication.

4. Mary P Merril; Einancial Flanning in the Bark. .

5 David Kad Rictar L Pete -M-W.L*ﬂ-nﬁmumﬂuu-
. ) el Firnce und Risk Management”,

ai", Tata Metiraw Hill, Mew Delhi,




13- FINANCIAL ACCOUNTING
ORIECTIVE:
The objective of this subjoct i 1o noquisint' students with the nuesunting ceocepts, tools o technigues
influencing Pasiness Organieations, :

Unit 12 INTRODUCTION TO FINANCIAL ACCOUNTING R Hrw
Introductivn  Meaning and Defindtion — Objectives of Accounting - Furietions of Acsounting -
Uorw of Accounting Information — Limitatioas of Actounting = Accounting Pringiples = Accounting
Coneapts and Accounting Conventions- Acoouning Stndurds; List of Indian Accounting Standards

Unit 2: CONVERSION OF SINGLE ENTRY INTO DOUBLE ENTRY SYSTEM 12 Hirs
Single catry systerm- Moaning - Features - Meray < Demeniy — Types, Conversion into Doubile Entey
sywtem — Need for Conversion — Preparation of Statement of Affairy — Cawhibook — Memerandum
Trading Account — Totul Debtors Account — Total Croditars Account — Bifls Receivable Account -
Hiits Pavable Sceount = Trading and Profit & Loss Aceoant and Hulsnce Sheet

Unit 3: HIRE PURCHASE SYSTEM 12 Hrs
Meaning of Hire Purchase and Irstallment Purchase System- difference between Hire Porchase and
Instullment Purchase — Importamt Definitions = Hire Purclose Apreement — Hire Purchase Price —
Cash Price — Hire Purchase Charges ~ Net Hire Purchase Price — Net Cash Price — Caleulstion of
Inerest — Caloulation of Cash Price - Journal Entres and Lodger Accounts in the bovks of Hire
Purchaser and Hire Vendor (Asset Acerual Method only)

Unit 4: ROYALTY ACCOUNTS 12 Hrs
Meaning und definition — Technical Terms — Rovahly — Landlord — Tenant — Minimum Rent — Shart
Workings — Recoupment of Short Working ander (Fixed Period) restrictive, and ponsresirictive
(Floating Period) Becoupment within the Life of the Leasz - Tremmemt of Srike and Sloppage of
vork - Accountulg Trestment in the books of Lessez and lessor — journil entrics and Ledger
Accounts ineludmg minimum pest secoant.

Umit 5: CONVERSION OF PARTNERSHIP FIRM INTO A LIMITED COMPANY 12 Hrs

Meaning - Need or convemion - Purchase Consideation — Mode of Discharge of Purchase
Congideration — Methods of caleulation of Murchase Congideration — Net Payment Method — Net
Asscts Method —Jowmnal Entries and Ledger Accounts in the bocks ol Vendor - Treatment of tiems:
Bissolution Expenses, Utirecorded Assets and Linbilities, Assets and Liatalives pot tnken over by the
Purchusing Company, Centingent liabilitics, Incorporation entries und peeparation of balanee sheet of

the parchasing cempany under verlical format.
SKILL DEVELOPMENT _
o Lt il o neséundmg concepts nod Gonventions | (AAR
*  Listou Vieloss Alcouwniig Standards
= Coliection d meording of Royaity mgrecment with regand 10 any sutable situsivn.
- Wﬂﬁﬂﬁ[ﬂ:w“mﬂm figwres-under Hire Purchass Switesn,
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14 INDIAN FINANCIAL SYSTEM

OBIECTIVE
The objective of thin subject s to fimiliariee the students with regand 1o structure, ofjgnizition and
working of financial system in Tndin,

Unit 11 FINANCIAL SYSTEM 12 W lntrochiction - Meuning ~ Cladaification of Financial
Syatemn. Finuncinl Markets - Funetions snd Significance of Primary Murket, Secondiry Muret,
Capital Market, & Money Markel,

Unit 2: FINANCIAL INSTITUTIONS 14 Hry
Typex of Banking and Non-Banking Fmancal Instituions. Constitation, objectives & function of
108l SFCs, S1DCs, LIC, EXTM Bank. Mulual Fonds - features and types

Unit 2: COMMERCIAL BANKS 16 Hes
Tmtroduction = Role of Commercinl Banks = Functivns of Commeriial Banlka — Frimary Functions and
Secendary Functions — Tnvestment Palicy of Commercial Hanks, Narasimaham commities report on
banking soctor reforms.

Unit §: REGULATORY INSTITUTIONS 1 Hrs
Reserve Bunk of India (REI) - Orgenization — Objectives = Role ond Functions, The Sceuritics
Exchange Board of Indis (SEBI) = Organization and Objderives,

Unit 5: FINANCIAL SERVICES - 10 Hrs
Meaning& Definition - Features — Importance Typer of Friancml Sevices — factorng, leasmg,
venture capital, Consumer finance - houstng & vehicle finance,

SKILL DEVELOPMENT
*  Diafta chart showing the firancial services in the Indian Financia! System
List the Instruments truded in the Firancal Markess.
= Draft the application forms for spening a Fived, Current and Savings Bank Accounts.
=  Colleetion and recording for Forespm Exchnnge rates of different currencies Vig=4-vis Rupee,
Specimen of Debit and Credit cards.
Specimen of Chegque with MICR. technoiogy.

BOOKS FOR REFERENCE
1. Vasanths Dosal; The Indian Fisamcial Sysem, HI'H
2. G. Ramesh Babw; Indian Financial System. HPH
Bharatish Rao, B M—hﬂﬂlﬁmml System, VBH
sheels, Tata McGraw Hill




L5 MARKETING AND SERVICES MANAGEMENT

ORIECTIVE:
The objective w o Mmodlintizs the studess wils the principles of marketing and loous that toweneds
Murketing and Momgemen of Services

Limit 1: INTRODUCTION TO MARKETING 10HF
Meaning and definition - Goald = Concepts of Marketing = Approaches to Marketing -~ Functions of
Marketing Recent Trends in Morketing - e-business = Tele-murketing - M-Business -~ Cireen
Marketing ~ Retailing, Relationship Marketing = Customer Helationship Manajgement

Unit 2: MARKETING ENVIRONMENT : 121
Meaning - demographic- seonomic - natarl = tm'hmumhl — politicil = legal - sockn cultars)
enviroRmeal Market Segmentation and Censamier Hehaviour - Meamng & Definition - Hases of
Morket Segmentution — Consurner Behaviowr — Foetors influencing Consumer Behayiour,

Unit 3: MARKETING MIX 1&Hrs
Meaning - elements — FRODUCT - produgt mix, product ling ~ product life cycle - product planning
~ mew product development — branding - packing and packaging. PRICING - factors influencing
pricing. methods of pricing (oaly Meaning), and pricing policy - PHYSICAL DISTRIBUTION,
Menning. factors affecting channcls, types of marketing. channels, PROMOTION —Meaning and
sgificance of promotion — personal selling and advertising.

Unit 4: INTRODUCTION TO SERVICES MANAGEMENT 10Hn
Mesmng of services — chamcteristics of services — clissifcation of services — marketing mix i
service industey ~ growth of service sector in India. Service processes — Designing the service process
= service blueprin — back office & Iront office provess,

UNIT 5: SERVICE SECTOR MANAGEMENT 08 Hrs
Tourism and Travel Services — concept, niture, significance and marketing. Health Care services —
coneept, mature, significance and marketing  Frducational services - congepl, nature, sighiflicance =nd
marketing

SKILL DEVELOPMENT

=  |dentify the product of your choice and describe in which stuge of the product life cvele it is
pusitioned.
strategies fur development of i new product.
{ Consumer Behaviour for a product o your cholce.
an Advertisement cupy for & product.

Wmﬁkh*ﬂiﬂ&wm netwark for different products.
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LA CORPORATE ADMINISTRATION

ORIECTIVE
The obijective 15 to enable the wiudents to-get Tumillorteed with the esbsting Lompany Liw and
Sevretarial Provedure

Unkt 1 INTRODUCTION 70 COMPANY 13 s
Megning and Definition - Features — Steps in formation of Joint Stock Company, High Lights of
Compames Act 2011 - Kinds of Companies = One Person Company, Private Cumpany, Public
Compeny, Company limiled by Cuarantee, Compony limited by Shates, Hoelding Company,
Subsdinry  Company, Government Company, Associale Company, Smill Company. Foreign
Company, Global Company, Body Corporate, Listod Company,

Upit 2: FORMATION OF A COMPANY 14 Hre
Frometion Stage: Meanng of Mromoter, Position of Promoer & Funcions of Promoter, [ncorporation
Rage — Meaning & contents of Memorindium of Assoctation & Amicles of Associetion, [HRiingtion
betworn Memorandum of Association and Articles of Association, Certificate of Incorporation,
Subscription Stage - Meaming & contents of Prospectus, Statement in licu of Prospects and Book
Building, Commencement Stage - Dacument 1o be filed, e-filing, Register of Companies, Certificate
af Commencement of Busines. :

Unit 3: COMPANY ADMINISTRATION 18 Hrs

Key Mamagerial Persoanel - Managitg Director, Whole time Directors, the Companies Secretary,
Chie! Financial Officer, Resident Dhrector, Independent Pirector, Auditars — Appaintment - Powers -
Drutics & Responmibilities, Managing Dircotor — Appointment = Powers = Duties & Respensibilities.
Audit Committee, SR Commities, Company Seeretary. - Meamng, Types, Qualification,
Appeittment, Position; Reghts, Duties, Linbilities & Removal or dismissal

Unii 4: CORPORATE MEETINGS 08 Hrs Corporate Moctings = Types of Mectings — Anmzal
Oencral Mecting — Extrmordinary Generul Meetings — Board Meetings and Resolutions - Requisites of
a vaiid meeting

Unit 5: FORMATION OF GLOBAL COMPANIES 4 Hrs
Meaning = Types <Feaiures — Legal Formalities— Administration

SKILL BEVELOPMENT

s Deafling of Memecundum of Association, Desfting Articles of Adsocuitson,

Drafting Notice of Cempany Meetings — Annil, Spevinl, Extenoedinary and Banrd mectings.
Dreaftmg Resolutions of various meetings - different types

Chart showing Company's Crganizstion Siructire.

Chart showing different types of Companies.

BOOKS FOR REFERENCE

1. SN Mahsshwar, Elements of Corporate Law, HI'H,

2. Balchandrun — Business Law for Menagement HPH

. B.G. Blusr, K R Mahesh Kumar — Corporste Aministration, VBN

4



L6 () MICTHODS AND TRCH NIQUES FOR DNUSINESS DECINIONS

OWIECTIVE

The 'I.'-lhjlﬂﬂn'll'-'l" i |Il‘lii"|"|-|i|-I:| |'I|ll|-||.' hl:hl\'rll;hlml al s e ilos sodd il |_|rj1'p||1l"|||||'| b Enarri e i
vitumtions.

Unit 13 NUMBER SYSTEM 06 1y Itridingtion = Mitural Nusibers « 1 ven Numbers - Ol

Numdrers ~ Intngers - Prime Numbers faniuonal & lrritions) mumbers, Mol Numbers, HOP & LM |
Shmple prolems ),

Unlt 2: THEORY OF EQUATIONS 10 Hrs
Introdduction — Meaning - 1'vpes uf Exuintions = Simpler Linene Eguntions and SinmBancous Equations
(only twe variables), Elimination and Substinition Mathods only. Quadeatic Equation - Factotkestion
Al Formmali Method (ax? + b b g () fHem unly). Problerw on Commercial Applications.

Undt 3: MATRICES AND DETERMINANTS 14 Hrs
Meaning - typos apcrtion on mattices — additions - sulrractions and mltiphication of two matiees

= transpasie < determinants - minor of an element - cosfactor of an glement <inverse - crammens rule
i two varinbles - application orjented prohlems

Unit &: COMMERCIAL ARITHMETIC 16 Hrs

Simple Imerest, Compound Tnieres nchiding hali’ yearly und quarterly caloulations, Anmdties,
Percentages, Bills Discounting, Ratsos and propoctions, duplicate-triglicate und sub-duplicate of a
ratio. Propartions: third, fourt and Hverse proparction - problems

LUnit 8: PROGRESSIONS 10 Hrs

PROGRESSIONS: Arlttimeie Progressson - Finding the 'n™ torm of AP und Sum 1o i ™ term of AP,

insertion of Anthmetic Mean Goometric Progression — Finding the ‘0™ torm of Gp el sum o ‘i’
the term of G and insertion of Geometric Meun

SKILL DEVELOPMENT:
*  Develop an Amertization Tuble for Lodn Amoust — EM] Calgulation,

Secondary overhead distribution sumimary using Simultaneous Equations Methad
Frepamation of Bink Stiternent,

SR
WMIKS ' HF
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23 ADVANCED FINANCIAL ACCOUNTING

OBRJECTIVE :
The obsective of this subject i 1o acquaint the shidente with (he fow acoounting sandards and make
therm familiar with the accounting procedures Tor difforent types of business

Uit 1: INSURANCE CLAIMS 12 Hry
Introduction — Need — Loss of Stock Policy Alepi Tor nucertaining Fire insurange olaim - Treatment
of Sabvage — Average Clause — Treatment of Abnoemal lems — Computation of Fire insurance claima

Uimit 2: CONSIGNMENT ACCOUNTS 12 Hre
lntroduction — Meaning - Consignor — Consignee — Goods Involeed at Cest Price — Goods Invoiced al
Selling Price = Normal Loss — Abnormal Loss — Viluation of Slogk ~ Siock Rederve — Journal Entries

— Ledger Accounts an the books of Consignor and Consigrice,

Unit 3: ACCOUNTING FOR JOINT VENTURES 12 Hrs

Introduction — Meaning ~ Objectives — Distinction between jeint venture and consignment -
[estinction between joint venture and partnership — maintenance of accounts in the books of co-
venturers — mainiaining separite boaks for joint venture — preparation of memorandim joint venture -

problems.

Unit 4: BRANCH ACCOUNTS 10 Hrs
Introdoction ~ Meaning ~ Objectives — Types of Branches - Dependent Branches = Features — Supply
of Goods at Cost Price - Invoice Price — Branch Account in the books of Head Office (Deblors System
Cnly),

Unit 5 : DEPARTMENTAL ACCOUNTS 10 Hrs
Meaning, Chjectives, basis of allocation of expenscs, Trading amd Profit and Loss: Account in
Colomnar form - (Excluding Inter Departmental Transfers a1 invoice price]




34 RETAIL MANAGEMENT

DIECTIVE
The ohjective i to enabie students 1o Avspire skills in Retail Management

Unle 1 INTRODUCTION TD RETAIL BUSINESS 1 Hrs,

Delinition - funcibons of retathng - types of relmiling — forms of retail husiness vwnership. Retnil

thenries ~ Wheel of Retailing — Retail Life eyele. Retail business in India: Influencing factors - present
lackinn rewil scemanio. [ntermaison perspective in'rotail bosiness

Unit 2: CONSUMER BEHAVIOUR IN RETAIL BUSINESS 12 Hr:
Buying docision process and its implication on retailing - tnfluence of group and individusl factors,
Customers shopping behaviour, Customes service and customer satistaction Fetall planning process
Factors to consider in prepuriog a business plan - implementation — nisk mnalyss.

Unit 3: RETAIL OPERATIONS : 10 Hrs
Factors infleencing location of Store - Markist sres analysis — Trade arci analysis ~ Rating Plan
method - Site evaluation  Rosail Operations; Swres Layout and visunl merchandising, Stons

designing,  Spmen planming, Imventary mamgement,  Merchandise Monagement, Category
Mamgement

Unit 4: RETAIL MARKETING MIX 16 Hrs,

Imtroduction -Froduct : Decisions relnted to schection of goods (Merchandise Management revisited) —
Decisions reluted (o delivery of service Pricing - Influencing factors — approaches to pricing — price
sentitivity - Valoe pricing — Murkelown pricng Place: Supply chamel — SCM principles — Retail
lugstics — computerized replenishiment sysiem — corpornte replenishment policies. Promotion
Setting ohjectives — communication effects - promotional mix. Human Resource Manzgement in

Retuiling — Manpower planmng — recruitment and training — compensition — perfonmance appraisal
Methods.

Unit 5: IMPACT OF INFORMATION TECHNOLOGYIN RETAILING 08 Irs.

Non store retailing {e-retailing) - The impact of Information Techinology in retailing - Imeyrnted
systermns and networking — EDN - Bar coding ~ Electronic artcle surveillanes - Blectranic shelf lahels
— customer database management system. Legal aspects in retailing, Social issues m retailing, Ethical
issues in retailing







L5 BANKING LAW AND OPERATIONS

OBJECTIVE
Thae Iﬂ:“lfﬂﬂh'ﬂ i 10 I'nmiH.n.ﬂn the wtudents wilh the law and operations of Bogking

Uit 1: NEGOTIABLE INSTRUMENTS 10 Hrs [ntriuct fon - Meaning & Delinilon = Features
Kinds of Negotible Instrumenis: Mesning, Definition & Peniures of Fromudssocy Moves, Billw of
Bichange, Chegques - Croasing of Chegues = Types of Crossing - Endorsementy Muesning, Essentinls
o R of Endorsement,

Uit 2: BANKER AND CUSTOMER RELATIONSHIP 10 Wey Introdiction - Meaning of
Hamker — Bank - Meaming of Customer - General & Specinl Relativnihips.

Unii 3: BANKING OPERATIONS 18 Hrs

Collecting Bankes: Meaning ~ Duties & Responsibilities of Collecting Bunker — Holder for Value -
Holder in Due Course - Statutory Pridection to Collecting Banker

Piylng Banker: Moaning - Precautions - Stamutory Protection 1o the Paying Banker — Dishonor of
Cheogues — Grownds of Thshonor — Consequences of wrengtul dishonor of Cheques

Lending Operations: Principles of Bank Lending - Kinds of lending facilities such as Loans, Cash
Credit, Overdrall, Bille Disoounting, Letters of Credit — NPA,: Menning, circurstances & mpoct —
regulations of priority lending for commercinl bosks

Unlt 4: CUSTOMERS AND ACCOUNT HOLDERS : 12Hrs
Type of Costomers and Account Holders - Procedure and Practice i opening and operating accolnts
of different customers including Minors - Meaning & Operations of Joint Account Hobders,

Partnership Firms, Joint Stock companies, Exectors and Trustees, Clubs and Associntions und Jomni
Hinda Undivided Family,

Limit 5: BANKING INNOVATIONS s Hrs

New techoology i Baoking — E-services — Debit and Credil cards. Internel Banking, ATM,
Electronic Fund Transfer, MICK, ETGS, NEFT, DEMAT.

SKILL DEVELOPFMENT:

Collget anid fill account opening form of SB Ads or Current Adc
Cotlect and fill pay m slip of 8B Afo or Coment Ale

Draw specimen of Demand Draft.

Drww dafferend types of endorsement of cheques.
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1.6 QUANTITATIVE ANALYSIS FOR BUSINESS DECISIONS-1

OBJECTIVE
The objective 1 1o provide basie knowledpe of siatistion one thesr application to business siuatons,

Unit 1: INTRODUCTION TO STATISTICS 03y
Meaning and Detinition = Functions — Scope = Limitations,

Unit 2: CLASSIFICATION AND TABULATION OF DATA "8 Hry

Collection of dats - census snd sample techniques. Classification of data, preparition of froguency
distribution and tabulation of data,

Unit 3: MEASURES OF CENTRAL TENDENCY I0Hry
Meaning and Definition Types of avernges — Arithmetic Mean rsinqaie and Weightad), Meiinn, #Maode
(excluding massing frequency problems). Graphical representation of median and mode — Ogive-
cmrve, histogram, smoothed frequency urve and frequency polygan

Umit 4: MEASURES OF IMSPERSION AND SKEWNESS 15 hrs
Meaning & Definition -Range, Quartile Deviation, Mean Devistion Standsed Beviation and Co-

efhicient of Viaration. Skewness: Meaning uses, and problems on Karl Pearson’s” Co-efficient of
skewnes.

Unit 5: INDEX NUMBERS 10 Hrs Meining & Definition - Uses — Chzsificalion — Construction of
Index Mombers — Methods of

coastructing Index Numbers - Simple Aggregitive: Method = Simple Average of Pnce Relative
Mthod - Weighted index method = Fisher's Tdeal method Ginchiding TRT & FRT) — Consumer Pride
trdex — Problems

SKILL DEVELOPMENT

¢ Draw nblink table showing difTerent attribuses
Cotleot marks scored 50 students in o examinations and prepare o fregquency distributions table

o Collect dam relating o prices of shaces of two companics for ten doys and ascerinin which
companies shares prices is more stable

s Collect the mm scored by the two batsmern m ten one day iternational cricket matches, find whao
is betier run petter and who more consistence.

«  Secleet 10 itome of daily-consumed prodicts and collect hass year quantity, base year price and
eurrent ysar price. Calculat: Cost of Living Index.




L3 CORPORATE ACCOUNTING

DRIECTIVE
The objective of this subject 15 w0 enable the students to have o comprehensive awareness aboul the
provistons of the Company's Act and Corporute Accounis

Unit §: UNDERWRITING OF SHARES 0H Hrs
Nenring ~ Underwriting Comosswon — Underwriter = functjons » Advantages of Underwriting, Types
of Uniberwriting — Marked and Unmarked Apphcations — Problems |Exclinding Journal entrles)

Unie 2: FROFIT PRIOR TO INCORPORATION 12 Hrs
Meaning — calculation of sales mbo - bme rabo — waighted mtio — renment of cnpital and revenue
mpenditure — Asgertninment of pre-incorpoaration and post-incorporation. profits by preparing Profit
and Loss Aocoumt imd Balance Sheet,

Undt 3: VALUATION OF GOODWILL 08 Hrs
Meaning — Circumstances of Valuation of Goodwill — Factors influencing the value of Coodwill -
Methods: of Valuation of Goodwill, Average Profn Method, Super Profie Method, Eupi.t.‘n“.t’.‘ll.im‘l of
sverage Profit Method, Capitalization of Super Proflt Method, and Annuity Method - Problems,

Linit 4: VALUATION OF SHARES K8 Hrs
Meamng — Need for Valuntion - Fectors Affecting Valuation — Metheds of Valustion: Intrinsic Valye
Method, Yield Method, Earming Capacity Method, Fair Value of shares. Rights Issuc and YValuation of
Rights [s5ue - Problems.

Umit 5: COMPANY FINAL ACCOUNTS 20 Hrs
Statutary Provisions regarding preparstion of Company Final Accounts ~Trestment of Special liems
Tax deducted at souree — Advance payment of Tax — Provision for Tax — Depreciation — Interest on
debentures — Dividends - Rules regarding payment of dividends - Transfer to Reserves — Preparation
of Profit and Loss Account snd Balance Sheet in vertical form (As per 2011 revised format)

SKILL DEVELOPMENT
. Enumatdﬂl.lhuiﬁﬂrnppﬂﬁnm ﬁ:tmnfl Imitﬂdﬂnmpm;,r

 the htrm value of sharee
e varlwe of goodwill under differon




34 FINANCIAL MANAGEMENT

OBJECTIVE

The objective i 1o enable studénts to understand the busic convepty of Financinl Managermert and fhe
role of Firancial Management in devision-nking :

Unit 1: INTRODUCTION FINANCIAL MANAGEMENT 10 Hem

Introduction ~ Meaning of Finance — Businedy Finanee — Finange Fusetion — Alms of Finance
Fumstion ~ Orygunization structuee of Finance Department - Fipuneinl Maragement - Goals of
Financial Mansgement — Finangial Dociaions = Role of g Financinl Manager — Financial Planning -

Steps 1 Financial Planaing — Principles of Sound Finaneal Planmisg - Facion influcncing n sound
finaneial plan,

Unit 2: TIME YALUE OF MONEY 12 Hra
Intreduction - Meaning& Definition — Need - Future Vialue [Single Flow — Useven Flow & Anouiry)

—Present Value (Single Flow - Umeven Flow & Anmisty}- Doubling Period = Concept of Valuaten:
Valuntion of Bends, Debentures ind shores - Sumple Prablems.

Unit 3: FINANCING DECISION 11 Hrs

Introduction — Meaninig of Capitnl Structure - Foctors inflaencing .Capital Stricture — Clptimum
Capital Structure — Computation & Anilysis of EBIT, EBT, EPS — Levernges: Simple Problems

Unit 4: INVESTMENT & DIVIDEND DECISION 16 Hrs
Investement Decision: Introduction - Meaning and Definiion of Capital Bulgeting - Features —
Sgmificance - Process — Techniques: Pavback Period, Accounting Rate of Return, Net Present Vilue,
Internal Rate of Return and profitabifity indix Simple Problems, Dividend Decision: Introduetion —
Meanmp and Definition - Deteminants of Dhvidend Palicy - Types of Dividends - Bonus share

Uit 5: WORKING CAPITAL MANAGEMENT 06 Hry
Introduction — Concept of Working Cagital — Sunificance of Adoquate Working Capital — Bvils of
Exeess or Tnadequate Working Capital — Determinants of Working Capital — Sources of Working
Capital

SKILL DEVELOPMENT

*  Druw the organization chart of Finance Function of a company,

. mmﬁl‘h’ﬂmwwﬂmwmﬂ the capital
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JSHUSINESS ETHICS

OBJECTIVE
The objective s to pmvide basic knowledge of butiness athics and values and s relvanoo

in maoderm contax],

Unit 1: BUSINESS ETHICS 12 Hra
introduction = Masnming - Scope = Types of Elhics - Charetiavislics = Foctars influencing Business

Ethice — Imporance of Business Ethios - Arguments for and againgl busingsy eihics- Basics of
business sthics - Comporata Social Responsibllity - lssues of Managament - Crims Managamant

Unit 22 PERSOMNAL ETHICS 12 Hre
Intraduiction - Meaning - Emofional Honesty - Virluo of humility — Promols hoppinesa - karma yagn

— proactive — flexibilily and purity of mind,

Unit 3: ETHICS IN MANAGEMENT 12 Hre
Infroduction = Ethics in HRM — Marketing Ethics — Ethical aspacts of Financial
Management — Technology Elhles and Professional ethes

Unit4: ROLE OF CORPORATE CU LTURE IN BUSINESS 12 Hrs
Mepning ~ Functions - knpaot of comporste eulure — trogs cullural (Bsues in elbcs

Unit 5: CORPORATE GOVERMNANCE 12 Hrs
Meaning, scope, compesition of BODs, Cadbury Committes, various cammiliees,
reports on corporates governance, scope of Corporale Governance, Benafits and
Limitations of Corporate Governance with living examples,

SKILL DEVELOPMENT

= Siate the arguments for and against business ethics

* Make a (st of unethical aspects of finance in any organization
= Lisi oul ethical prodlems faced by managers

o Listoul isseas involved in Corporate Governance.

= List out unethicsl aspects of Advertising

BOOKS FOR REFERENCE

: ':ﬁhuﬁﬁmgbmi.mm_mna. HPH




16 QUANTATIVE ANALYSIS FOR BUSINESS DECISIONS-T1

DRIECTIVE:
The phjective is to lamiliarizo the studints with various statistical wechnigques for their spplication
m Buxiness Decisions,

Unit I: CORRELATION AND REGRESSION ANALYSIS 20 Hr
Clormelation: Meaning and Definition - Uses — Types - Karf Pearson's coelficknt of coretstios -
probable efor - Spearman’s Rank Comelation  Coefficient  Regrecsion: Meaning, LUses,
Regression lines, Regresshon Equations. Correlation Coelfivient through Regression Cocfficicom

Unit 2: TIME SERIES 12 Hrs
Introduction = Meaning ~ Usés -Conpanents of Time Series — Filting a strarght bne tmend by the
method of least squares and Computation of Trend Valses {when £X = 0) inchading Graphical
presentation of trend values - Problems

Unit 3: INTERFOLATION AND EXTRAPOLATION 03 Hrs
Meaning - Significance - Assumptions - Mahods of interpolation — Binomial expamsion
thiterpolating method one and two missing values only) - Newtun's Advanciog Differonces
Method - Problems.

Unit 4: SAMPLING AND SAMPLING DISTRIBUTION 08 Hrs
Memning, Objectives and Types © Probabi lity Sempling and Non-Probability Sampling
Techniques- Meaning of Population, Parmeter and Statistic - Sampling distributron —Meang

and usefulness of Standard Error (Simple Problems on wlculation of Sample sizz)

Unit 5: THEORY OF FROBARILITY 23 08 Hrs
Meaning and lmpoctance of Probability- Experiment, Event and types of events. Addition
Theoty of probability, (Simple Problems on addition theorem nnly)

SKILL DEVELOPMENT:
«  Collect age statestics of 10 new iy ikrmied couples and compute correlation coefTicien
o  Collect age statistios of 10 mewly martied couples and compute regression

exquations, Estimate the age of bride when age of bridegroom is given,







ST PURLIC RELATIONS ANDOOMPOIATE COMMUNICATION

DRIECTIVE
To oreute awnroness anwag the studets on e soft wkilin g bewi] e prlon il o W ocaroer and
stipower tham with enployabality whiliy

Uil 1 ATTITUDE AND EMOTIONAL INTELLIGENCE 19 s
lenpotance of Attitude - Meaning of Positive Thinking uod INoitive Attiide - Wiys o b punitive
ititude - Effevts of negutive antiiide aid wessres 1o owereonse them, SigniBoanee of (ideepor s
mlationkhips in personal wnd peafssloml e - Tiw 0 enbinco dntorpersonal oolitionships -
Eomsional Intulligence

Unit 2: VISION, GOAL SETTING & TIME MANAGEMEN] e Flry
Meaniig of Vision ~ Dabng things f the FARIE puarpise ~ Seiting nnd e hbeving gk limgortagiee of
goal ietting — penmdicity in gonl wetting ~ short, madivim Toogdemm - wetliods 1o sclilevs s jals
Greneral principles of Stress Managerment snd Time L PR

Unit 3: CREATIVITY 1 i
The ereative mindd - lmportance of ©reativity - Eleinents of Croativity ~ Influgnee and Pleibiliny -
Factory influencing creativity - Methods of cohancing crentivity techinigues of crentivity
Hramsioeming, wtirbates Jlsting,

Undt 4: COMMUNICATION SKILLS 100 s
Significance - Process of Commvnication — Forma of Communication - Comamiiniesiiog Ciap -~
Listening Skills — Basies of Mansgerial Spenking Skills - Dody Laoguage - How to develop matter
for o speoch, Proseniation nide and elfsctive nee of presenistion slds. Preparstion of Resume &
preparstan for GO & Lnferview,

Unit 5: CAREER PLANNING OGHry
Career Planning, Awurencss of different Caroers, Sinrees of Infermution, Chovsing a Career and
Carder counseling.

SKILL DEVELOPMENT:

= Exteipore speeched, Jast o Minue,
*  Conducting Stress [nterviews,

» Creutive Exerclie

* Role play.







43 ADVANCED CORPORATE ACCOUNTING

OBJECTIVE

Ihe uhjective is to enable the shudents 1o develop awarencss about Corporate Accounting in conformity
with the Provision of Coepanies’ Act and latesl amendments thersto with adoplion of Accounling
Suinikamds

Unit 1: REDEMPTION OF FREFERENCE SHARES M Hrs

Menning - legal provisions — trewtment regarding  premmum- 08 nedernplion - creaton of Copital
Redemption Reserve Account Fresh issuc of shares - Arranging For cash balance for the purpse ol
redemphion — minimiim member of shares to be issued for redemption — issug of' bonse shares — prepatalion
of Halance sheet {vertial forma) afler redempticn.

Unil 2: MERGERS AND ACOQUISITION OF COM PANIES 16 Hrs
Meaning of Amalgnrmation and Aoquisition — Types of Atmalgamation — Amalgamation in the nafre of
Merger — Amalgamation in the nature of Purchase - Metheds of Purchase Considerition - Crloulation of
Purchase Consideration {Ind AS 103) (DId AS14), Net assel Methol - Net Payment Method, Accountiing
for Amslgamation (Problems on both the methods) - Entrics and Ledger Accounts in the Books of
Trunstersr Company and Transferec Company — Properation of new Balange sheel (Vertical Formut)
(Exchuling External Beconstruction)

Uit 3: INTERNAL RECONSTRUCTION 10 Hrs
ieaning — Objective ~ Procedure — Form of Reduction -Passing of Journal Entrics - Preparution of
Hezoastruaion scceunis — Preparution of Balance Sheet alter Recotstruction, (Vertical Forimal} Problems.

Unit 4: LIQUIDATION OF COMPANIES 1iHrs
Meaning-Types of Liquidstion - Oider of Payment - Calculation of Ligudator's  Remmneration
Prepsration of Liguidaton Final Statament of Account.

Unit 5: RECENT DEVELOPMENTS IN ACCOUNTING & ACCOUNTING STANDARDS
(Theory Ouly} 10Hry Human Resource Accounning — Envirenmental Accounting — Soctl Responsibility
Accounting = Valuation of Brund

fndian Accounting Stusdards- Meaning. Need for accounting standards in Indin- Accuunting stnmdmrds
Board (ASH) procesi of sefting accounting sandsnds in Indis- A beiel theorstical stody of Indian
sCepunting standards.

SKILL DE'-"E_I.DPME:.\T
*  List oot legal [RFEvIRNOTS AT respect of

op of Joint Stock Compinics:



4.4 COST ACCOUNTING

OBJECTIVE
Tl cbjective of this subjoet is 1o femiliarize studeats with the vasious concepts and elements of pod

Uit 1: INTRODUCTION TO COST ACCOUNTING 10 Hrs
Infroduction — Meaning& Definition of Cost, Costing and Codt Accounting — OUbjectives of Costing -
Cumparson between Firancial Accounting and Cost Accounting ~Designing and Installing a Cou
Acconnting System — Cost Concepts - Claasification of Costs = Cost Linit — Cost Cenler Elements of
Cost — Preparution of Cost Shoet — Tenden and Quotations.

Umit 2: MATERIAL COST CONTROL I s
Meaning — Types: Direct Matenal, Indirect Material, Miterial Control - Purchasing Procedure = Siine
Keeping — Techniques of Tnventory Control —Levels ssttings— BOQ — ABU Analysis — VEL Analysis
— Jukt Tn-Time — Perpetual Invertory Systemn — Documents used in Matenal Accountmg - Metheds of
Pricng Material lssues: FIFO, LIFO, Weighted Average Price Mothod and Simple Average Price
Method - Problems

Unii 3: LABOUR COST CONTROL 0 Hirs
Meaning - Types: Direct Labour, Indirect Laboar - Timekeeping - Time booking — ldle Time -
Overtime — Labour Tum Over. Methods of Labour Remuneration: Time Rate System, Piece Rate
Svetern, [neentive Systems (Halsey plon; Rowsn Plan & Tavlor's differential Pioce Rate System) —
Problans

Umit 4: OVERHEAD COST CONT RO 14 Hrs
Meaning and Definition — Classification of Overhesds — Procedure for Accounting and Controf of
Overheads — Allocation of Overhends — Apporionment of Overleads - Primary Overhead
Distribution Summary — Secondary Overhead Distribution Summary - Repeated Distribution Method
and Simultaneous Equations Mithod — Absorpltion of Factory Dverbeads — Meahods of Absarption
(Theery Oplv) = Muchine Hour Rate — Problents on Machine Hour Raie.

Unit 5: RECONCILIATION OF COST AND FINANCIAL ACCOUNTS 8 Hrs

Need for Reconciliation — Rensons for differences in Profit or Loss sliown by Cost Accounts and
Profit or Lots shown by Financial Accounts — Prepartion of Reconcilistion Statement and
Memaorandum Reconciliation Account

SKILL DEVELOPMMENT







4.5 E-BUSINESS AND ACCOUNTING

ORIECTIVE:
The objective of the aubject is 1o familiarize the sudents with - Commerce models and Tally

UNIT 1. E-BUSINESS 10 Hrs
Introduction, E-Commerce — Defititon, Histiwy. of E-commeree, Diferance betwisn E - Cofmmisres
and E - Business, Comparivon of trodidonsl commerce and ¢-cammerce Advantaes/ Dhandvarntages
ol e-commeree,.  BE-Commerce buiiness models - mejod B ot B 1w O omodel, Cenimimer-in
Consumer (G200, Connsmier-to-Business (C2B) mosdel, Pedr io-Peer (P2 moidel - efmer jgling tremds
webr puctions, virtual communities, portals, e-basiness reveniio models

UNIT L HARDWARE AND SOFTWARE FOR F-BUSINIESS 1UH
Web server — Liternet — World Wide Wb - hardware and seftwire for web servem, web hosting

cheoives — ibapping curt.

Unlt 3: GETTING STARTED WITH TALLY IiHrs
Meaning of Tally software ~ Features — Advaniages - Required Hardware, Preparation for mstallanon
of tally software - installation. Trems on Tally soreen: Memn options, creating a Now Company, Basie
Cumrenicy information. Okher information, Company faatures and Inwentiory fonbures,

Unit4: CONFIGURING TALLY 16
Creniral Configuration, Nomerical symbals, soets’my il — master configuration -voucher oty
confignration. Warking In Tully Groups, Ledgers, writing voucher, different types of voucher,
vimcher entry Problem on Moucher entey <Trail Balance, Accounts baoks, Cish Book, Bank Books,
Ledger Accounts, Group Summary, Sales Register and Purchase Register, Journal Register, Stalernent
of Avvounts, & Hnlance Sheet:

Unit 5: REPORTS IN TALLY . 10Hrs Generoting Basic Reports i Tally — Financial Statemerits -
Accounting Books and Regsters -

Inventory Bogks and Repisters — Exieption reports — printing reports — Types of Printing
Configuration of Oplions — Printing Format,

SKILL DEVELOPMENT;

® Ci=merniimg the oot of jowrmnal

»  Cenerufing the fepait on cxch Back

*  Greaeranng the report oo profi and [osing oo

Genarating the fepont on balance shect
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